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Report to: Audit Committee

Agenda item: 8.1

Date: 31 May 2012

Subject: BTP Health & Safety Report 2011/12

Sponsor: Interim Director of Corporate Resources

For: Information

1. PURPOSE OF PAPER

1.1 To provide the British Transport Police Authority with detail of the Health and Safety
activities within British Transport Police (BTP) for the year 2011/2012. A copy of BTP’s
Annual Heath & Safety Report is attached at Appendix A.

2. BACKGROUND

2.1 This report was requested to identify the activities that the Health and Safety Department
have carried out for the year 2011-12. The report includes information on governance,
planning and implementation, projects, support and external contracts.

2.2 Detailed information includes data relating to inspections, risk assessments, fire risk
assessments, display screen equipment compliance, accident/incidents and training.

3. MAIN FINDINGS

3.1 Premises Inspections have been carried out throughout BTP. Actions have been

identified to the relevant OIC’s, Estates and Area Health and Safety Committee.
Fire management continues to be highlighted within the reports, particularly in relation to
the identified responsible person and training. To comply with the Fire Safety Order a
responsible person should be identified at each location (usually the OIC in BTP) and
receive training. We have had some difficulty with this but it is beginning to improve and
appropriate training taking place. It is often difficult due to staff changes on a frequent
basis and we are looking at best options to rectify this. A suitable provider has been
identified and a competitive cost agreed with the input reduced to 1 day.
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3.3

3.4

3.5

3.6

Area Health and Safety Champions identified and working with the Health and Safety
Advisors. It is important that there is a link on Area between the H&S professional and
the Area Management. This assists with the delivery of activity and ensures that
compliance with requirements is maintained. On Areas the Champions are usually police
officers. They range from Superintendent, Chief Inspectors and on one Area a police

staff Manager.

Accidents reported are down by 9% from previous year. It is difficult to identify any
particular reason for this reduction. In BTP we have constantly encouraged employees
to report accidents and we are confident that this is now done. H&S Advisors have all
reported accidents from their respective areas and follow up those that require
interventions. Line Managers now carry out initial investigations and report within

timescales.

We are fully compliant with Health and Safety requirements. A lot of work has been
completed by the H&S Advisors and the Area Champions to ensure that BTP meets its
statutory requirements relating to H&S regulations. The principle requirement is to
comply with the Health and Safety at Work Act 1974 and Management of Health and
Safety at Work Act 1999. The team is confident that BTP meets this obligation and are
committed to a programme of continuous improvement to ensure we maintain that

confidence and compliance.

BTP now has a better reporting procedure for accidents/incidents, we comply with our
obligations under RIDDOR (reporting of injuries, diseases and dangerous occurrences),
the risk assessment process has been improved and a better recording procedure on
the intranet put in. Training has been provided on risk assessment process to those that
require it and is continuing. Collaborative work between Estates and H&S has ensured

that our buildings

BTP has complied with the Fire Safety Order, all premises have fire risk assessments,
fire safety plans and diagrams. New document holders are being placed at entrances to

aid the fire authorities should they need to attend. All H&S Advisors are trained to carry
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out assessments internally, reducing the cost of employing external providers. As
indicated in 3.1 we need to continue to work on the responsible person aspect of the
Order.

3.7 We have identified a need to improve the safety inductions of all new staff. BTP has
introduced a new induction package for all staff. H&S checklist needs to be included in
the advice to Line Managers and details of new employees advised to H&S Advisors.
The safety induction can then be completed locally at the premises where they are to be

employed.

3.8 Stress has been identified as one of the top reasons for sickness. Stress awareness
package being completed to be delivered to PCSOs and Neighbourhood Policing Team
Supervisors. The awareness package for supervisors is being produced with an
expectation of commencement in July. If successful, and with approval of the Training
Board, the package will be delivered to all Supervisors. The NCalt stress programme is

being viewed for delivery to all staff.

3.9 British Safety Council Level 1 Certificate in Health and Safety delivered to 182 new
Police Officers and PCSOs. Since its commencement BTP has trained over 700 to this
standard (approximately 30%). With all new recruits receiving this training it ensures that
we have frontline officers fully conversant with H&S Regulations and have an
understanding of the importance of complying with the regulations, reporting any
accidents/incidents and also fully understand the need for risk assessment and dynamic

risk assessment.

4, FINANCIAL IMPLICATIONS
4.1 There is a budget allocated for the running of the Health and Safety Team that sits within
an overall Wellbeing budget. External contracts for vaccinations and eye care are also

included.

5. RECOMMENDATIONS

5.1 That Members note the content of this report.
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Introduction

This report outlines the delivery of the health and safety service for the period 1% April
2011 to 31% March 2012 in British Transport Police (BTP).

There has been some significant health and safety activity affecting BTP, particularly The
Lord Young report on Health and Safety and the ‘Striking the Balance’ document from the
Health and Safety Executive (HSE). Both documents have been discussed at the Central
Health & Safety Committee and disseminated to Area level. We await further decisions on
the Lord Young report; however, we have implemented the low risk office assessments
and more recently the change in reporting incidents to the HSE.

There are over 4,800 staff including police officers, police staff, PCSO’s and the Special
Constabulary who are involved in policing activities with varied risks to manage, including;

Violence

Trauma and stress
Road risk

Lone working
Manual handling
Infectious diseases
Slips, trips and falls
Noise

The Health and Safety Team recognises the challenges faced by all employees and aims
to support operational policing and not to obstruct it, by ensuring that we have a positive
and proactive approach to health and safety in all our current working practices.

The Health and Safety Advisors are part of the Wellbeing Team within the Human
Resources Department and provide specialist advice, support and guidance to enable BTP
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to discharge its statutory responsibilities under health and safety legislation. To achieve
this and to ensure that BTP complies with those obligations, the Health and Safety Advisor
is responsible for carrying out programmed inspections, undertaking and auditing risk
assessments, inducting new employees and providing training where appropriate.

The team ensures that continuous improvement takes place by continually monitoring
performance, looking at new ways of carrying out their responsibilities, the use of
technology and consulting and discussing working practices with other health and safety
colleagues from other forces. This is done through the Association of Police Health and
Safety Advisors (APHSA) and POLKA where we interact through discussion boards, face
to face meetings and on the telephone.

Corporate Management

The Chief Constable has the overall responsibility for health and safety in BTP. The
Director of Corporate Resources is responsible to the Chief Constable for the
arrangements and implementation of the policies and procedures.

The Central Health and Safety Committee has met on a quarterly basis and is chaired by
the Director of Corporate Resources. The British Transport Police Authority is represented
as are areas, departmental heads, staff associations and the BTP Federation. The
Committee provides the opportunity to discuss and promote health, safety and welfare
matters that have not been resolved or discussed at the Area Committee level.

Areas have appointed Health and Safety Champions who work closely with the Health and
Safety Advisors. The champions involvement has shown a much improved and welcomed
development in safety awareness.

Organisation Structure

The Health and Safety Team is organised to provide a corporate approach to health and
safety, ensuring consistency throughout BTP and at the same time providing local
assistance to Area Commanders and their respective staff in all aspects of health and
safety.

Wellbeing
Manager

Wellbeing
Assistant

@@

Health & Safety
Team Leader
and LS Area

~

Health & Safety Health & Safety ( Health & Safety h Health & Safety Health & Safety
Advisor LN Area Advisor LU Area Advisor WW Area Advisor NE/SC Advisor NW/SC

London London North Area Area
Underground

. /
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Policy Development

The management of health and safety at Work Standard Operating Procedure (SOP) is
currently under review and is being simplified. Consultation will take place between agreed
parties through the Policy Development Team. Other SOP’s being reviewed include,
infectious diseases, stress management and trauma management.

Planning and Implementation

The implementation of risk management relating to safety includes, risk assessments,
inspections of premises and fire risk assessments and other working commitments
highlighted below.

Premises Inspections — carried out on a programmed basis on all BTP premises and
buildings, the periodicity being dependent on size and type of premise and with the
objective to ensure that all personnel from the Officer in Charge down are kept safe
within the station/building environment. The inspection includes awareness of all
health and safety implications and requirements within their specific stations. Subjects
covered include compliance checks, fire evacuation procedures, fire plans, accident
reporting, monthly management checks, Control of Substances Hazardous to Health
(CoSHH) details, awareness of neighbours activities, workstation assessments,
specific location risk assessments, awareness of generic risk assessments, basic
housekeeping and safe storage.

0 Number of inspections carried out 2011 / 2012 201

All inspections are now completed on a PDA and results downloaded to the Health and
Safety Advisors computer. A report is then generated and a set of actions created
dependant on the information input at the time of the inspections. A copy of the report
is put on to the Area Health and Safety intranet page. The actions generated are then
sent to the OIC, Estates Department and are discussed and followed up at the Area
Health and safety Committee’s.

There have also been a number of specific safety inspections to address emergency
iIssues such as flooding, sanitation, Legionella, water supply, heating and emergency
lighting.

Following the inspections, actions have been discussed with the Estates
Department/maintenance and follow up activities identified.

A typical report within the last 12 months has highlighted issues relating to fire
responsible persons, fire records, CoSHH records not up to date, Legionella records
not available and build up of waste materials.

Carrying out Display Screen Equipment / Workstation Assessments — either as a
response to the e-learning DSE programmes or when requested by supervisors or
Occupational Health normally in regards to a return to work or an injury.

o Number of workstation assessments 2011 / 2012 120

British Transport Police Wellbeing Department 4
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The requirement to complete the assessments has increased over the last year.
Reviewing the information indicates that it often links to the Musculo-skeletal issues
being reported, incorrect seating provided and the need to train employees in how to
set up their seats correctly. Other recommendations include ergonomic keyboards,
alternative ‘mice’ and back supports.

All Health and Safety Advisors have been trained as Advanced DSE assessors; this
has enabled BTP to use their skills and knowledge rather than pay to bring in external
assessors.

Risk Assessments — to ensure that all risk assessments are to standard and comply
with regulations. Assisting officers and staff to complete.

o Number of assessments 2011 / 2012 65

Risk assessments are required for all events and the Advisors have completed a
number on behalf of the operational officers within their areas. These have included
events such as football, racing, training exercises, armoury, and demonstrations.
Operational activities relating to public order, searching and reviewing the generic risk
assessments for all activities.

Periodic updating of Premises Fire Risk Assessments (FRA) — to ensure
compliance with both HSE and the fire brigade as the enforcing agency making sure
that any changes to legislation is reflected in the document or that any changes to the
premise is taken into account.

0 Number of premises visits to update FRA 2011 / 2012 65

Periodic Updating of Premises Fire Plans — to reflect any changes in the above but
also to take into account any personnel changes especially with regards to vulnerable
persons or persons with special needs.

Inductions — carried out locally on Area every time a new person joins the Area
whether police officer or police staff. Persons being inducted will also include those on
work experience. Some additional work is required with inductions to ensure that the
Advisor is notified of all new employees to enable the induction to take place.

Accidents / Incidents — all Health and Safety Advisors analyse reports on an Area
level to look for trends and issues that could possibly been averted, check assaults to
try and establish root cause, ensure where relevant that follow on investigations are
carried out with regards to Reporting of Injuries, Diseases and Dangerous Occurrences
(RIDDOR) requirements and reporting to the HSE.

Accidents reported

British Transport Police Wellbeing Department 5
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2009-10 - 706
2010-11 - 843
2011-12 - 769

The accident/incident data is reviewed on a quarterly basis at the Central  Health and
Safety Committee, any trends, particular activities or roles are identified.

Throughout the year there have been no particular trends identified. We looked at
training accidents on one occasion but no particular reason or location was evident.

55 incidents were reported to the HSE. Two (3.6%) were for infectious diseases, nine
(16.4%) were for major injuries and 44 (80%) were for more than three days sickness.
The top three causes of a RIDDOR-reportable incident were assault (25.5%), slip or
trip (18.2%) and manual handling (10.9%). See figure 1(Incidents by type

Of all RIDDOR-reportable incidents, 31 (56.4%) were investigated, either by the
employee’s line manager or the health and safety advisor.

Investigations are conducted by the Line Manager in the first instance and then
supported or followed up by the Health and Safety Advisor. Following the investigation
recommendations are made and are instigated locally by the Officer in Charge or are
sent to the appropriate department for action.

Examples of investigations and actions include;

e Assault during arrest. Insufficient space in vehicle. Recommendations to
use appropriate prisoner carrying vehicles

e Officer climbed on to wall in pursuit of offender — wall collapsed.
Recommendations, review dynamic assessment advice/training

e Staff injured from falling documents. Recommendation, review the
storage processes, look at heavier items to bottom of cupboard.

e Staff scalded by hot water spillage. Recommendation, look at alternative
boiler, height of boiler.

e Near miss from falling tile — contractor working. Recommendation, future
work to be completed out of normal hours.

e Officer exposed to infectious disease from resuscitating a prisoner.
Recommendations, review the infectious disease procedure, issue of face
masks, review process for attendance at hospital.

There has been a change (following the Lord Young report) to the reporting of incidents
and sickness absence. From 01 April 2012 we will only need to report on sickness of 7
or more days.

British Transport Police Wellbeing Department 6
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Reasons for Injury
(RIDDOR-Reportable Incidents)
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Figure 1 RIDDOR Reportable Incidents 2011-12

Force Health and Safety Advisers Quarterly Meetings —regular meetings have
taken place enabling all health and safety advisers to discuss area issues, best
practice, updating of SOPs and generic risk assessments and to ensure that we are all
providing a corporate service.

Training:

New Recruits — all Police Officer and PCSO recruits receive training in health and
safety and sit an exam that provides them with a British Safety Council Level 1 Health
and Safety Certificate.

o Number of courses run 2011 / 2012 8
o Number of recruits trained 2011/ 12 182

Fire Wardens — training has been given to staff in how to react in the event of a fire,
how best to evacuate persons and basic fire extinguisher awareness. This short
course is ongoing and needs refreshing every 2 years.

o Number of persons trained 2011 /2012 70
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Training Packages — all health and safety training packages used by health and safety
advisors have this past year been put through the BTP Quality Assurance system, with
relevant lesson plans and the corporate format being adhered to.

Stress Awareness — reviewing the data for sickness absence relating to stress related
Issues, identified a business need to carry out both stress risk assessments and stress
awareness training for BTP employees. The data for 2011-12 indicates that BTP has
seen absences of 3075 days for Police Officers, 526 days for PCSOs and 749 days for
Police Staff.

Under the Health and Safety at Work Act 1974 BTP has a general duty to ensure, as
far as is reasonably practicable, the health of their employees at work. This includes
taking steps to make sure that they do not suffer stress-related illness as a result of
their work.

Regulation 3 of the Management of Health and Safety at Work Regulations 1999
requires employers to assess risks to health and safety from the hazards of work. This
includes the risk of employees developing stress-related illness because of their work.
BTP is required to carry out a suitable and sufficient risk assessment.

To address these issues a paper was submitted to the Force Training Board, approval
has been given to commence a pilot of the training for PCSO’s and Neighbourhood
Policing Teams (NPT).

All Health and Safety Advisors have now been trained in the HSE Management
Standards for Stress. A course is currently being written for the pilot. It is expected to
commence this in the next 6 weeks. A report will be submitted to the Force Training
Board in the near future.

Support:

Estates / Maintenance — we have provided assistance during build projects and
refurbishments. Checking planned evacuation routes and identifying relevant and
compliant signs and other safety related equipment. Also involved in issues such as,
Legionella, emergency lighting, infection control, Portable Appliance Testing (PAT),
asbestos, water supply, sanitation and heating. There has been a much improved
working partnership with estates, sharing of information and identification of
issues/concerns that require actioning.

Project Involvement:

Armoury and Firearms — assist with regards to safety issues attached to the building
of an armoury at Blundell Street. Liaise with Metropolitan Police specialist units to
establish correct safety procedures are adopted and that the environment is suitable
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and safe. Provide advice on and assistance with written risk assessments for the
armoury, general patrol and first aid requirements.

e New Uniform Personal Protection Equipment (PPE) Carriage System — assist with
the concept, design, research and development of a new utility vest and belt system.
Attend meetings both in London and Liverpool with regards to the roll out of equipment.

e Olympics - involved with the welfare, health and safety aspects of the London 2012
operation. All generic risk assessments being updated, specific risk assessments being
identified and all placed on the health and safety intranet pages for easy access. All
accommodation for mutual aid officers inspected, fire risk assessments and plans
being written, PAT testing arranged and being completed. Providing welfare support to
mutual aid officers whilst working with BTP.

External Contracts:

Corporate Eye Care — this contract is now run by Boots and provides BTP with the ability
to comply with DSE regulations in supplying eye tests and spectacles for all recognised
display screen users. In the last year BTP has provided this service to a number of
employees at a total cost of £8,873. A further reduction in the cost of the eye test has been
achieved. (£15 to £10) This should reduce the overall cost for the forthcoming year.

Vaccinations — Abermed are our providers for vaccinations of all recruit Police Officers,
PCSOQO’s and Specials plus any other staff member who operate in a position that requires
protection. The budget expenditure for last year was £25,000. Having reviewed the current
contract, BTP will only provide vaccinations for Hepatitis B in future. This should reduce
the overall budget.
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1. Purpose of paper

1.1 This paper gives an update on the Health & Safety activities
within British Transport Police Authority (BTPA) for the year
2011/12. A copy of BTPA'’s current Health and Safety Statement
is attached at Appendix A, our most recent Health and Safety
Premises Inspection is attached at Appendix B and Premises Fire
Risk Assessment is attached at Appendix C.

Background

2.1 This paper was requested to identify the activities that the
Health and Safety team have carried out for the year 2011-12 and
includes information on governance, planning and
implementation.

2.2 The Executive maintains a Health and Safety Statement on
behalf of the Authority; this was last reviewed in May 2012 and is
attached to this report at Appendix A for information. BTPA is
also supported by BTP’s Health and Safety department.

Main Findings

3.1 A Health and Safety Premises Inspection and Fire Risk
Assessment were carried out for BTPA on the 10th November
2011. The Authority has two accredited Fire Wardens in post
and the Office Support Manager is to attend a Fire Safety
Management Course during 2012.

3.2 There have been no accidents reported at BTPA in 2011/12. The
BTPA is fully compliant with Health and Safety requirements for
the recording and reporting of any accidents. BTPA also has two
trained first aiders.
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3.3 Annual PAT' testing at BTPA premises will take place on the 12t
of June 2012.

3.4 In 2011/12 a member of staff was diagnosed with Repetitive
Strain Injury (RSI) in their wrist thought to be related to the use
of the desktop mouse and keyboard. The Health and Safety
Adviser at BTP was informed and the issue was resolved
promptly with an ergonomic keyboard and mouse purchased
and the action has been closed.

3.5 Health and safety trainings sessions will take place in summer
2012 for BTPA staff. The training session will include a refresher
course on Health and Safety, including Display Screen
Equipment (DSE) and Visual Display Unit (VDU) Training. The
BTPA induction process has also been refreshed and now
includes a more detailed section on health and safety.

3.6 A monthly Fire Exit inspection is carried out by the Office
Support Manager on the rear fire exit. BTPA had a Fire
Evacuation Drill on the 30 March 2012 which was successful. The
only action was for the Building Manager, which related to the
designated Fire Warden’s meeting point.

Recommendations

4.1 That Members note the contents of the report.

' Portable Appliance Testing
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British Transport Police Authority
Health & Safety Statement

1. Introduction to the statement

The British Transport Police Authority (BTPA) recognises that it has
an important role to play in relation to Health and Safety and that it
has particular responsibilities for Health and Safety in the workplace
which arise from the Health & Safety at Work Act 1974 (HASWA).

This statement is intended to fulfil two main functions; the first is to
provide a framework for the Authority to set out its duties in relation
to Health & Safety. The second is to communicate to employees of
the Authority and the British Transport Police, and to members of the
public, what the Authority’s duties are and how we intend to meet
them.

1.1 Who can use this statement

This statement is intended to be used by all Authority Members and
Executive Staff; it is also an important source of information for all
employees of the British Transport Police and members of the public.

2. Links to other documents

It may be useful to read this policy in conjunction with some or all of
the following;

Health & Safety at Work Act 1974 (HASWA)'

Management of Health & Safety at Work Regulations 19992
Corporate Manslaughter and Corporate Homicide Act 2007°
The British Transport Police Health & Safety Policy Statement
and Standard Operating Procedures

e BTP Employee Safety Handbook?

! http://www.opsi.gov.uk/RevisedStatutes/Acts/ukpga/1974/cukpga_19740037 en 1
2 http://www.netlawman.co.uk/info/health-safety-work-management.php

® http://www.legislation.gov.uk/ukpga/2007/19/contents

4 BTPA Staff handbook\BTPA staff handbook FINAL January 2010 update.pdf
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3. Our Health & Safety responsibilities

3.1 General and Specific Responsibilities

The general principles and arrangements for Health and Safety of all
the employees of the Authority are set out in the jointly owned
British Transport Police Health & Safety Policy Statement and
Standard Operating Procedures; these documents are co-signed by
the Chief Constable and the Chairman of the Authority.

4. Our duties to the Executive and visitors

4.1 Discharging our duties to employees of the Executive

In addition to its responsibilities in relation to the employees of the
British Transport Police as set out in section 5 below, the Authority
also has responsibility for the safety and welfare of staff of the
Authority’s Executive. As the Executive has more than five members
of staff, specific Health & Safety arrangements for those staff are in
place. This section of our statement sets out the arrangements for
the staff employed at the Authority’s Executive office.

4.2 Our arrangements

New employees will be provided with a copy of the policy as part of
our induction pack.

Day to day responsibility for Health & Safety issues within the
Executive sits with the Office Support Manager, who is also the main
point of contact for reporting incidents, arranging risk assessments,
inspections and appropriate training for staff and Members.
Appendix A of this document sets out how we meet our day to day
requirements in relation to Health & Safety; we also have specific
arrangements in respect of the following which are set out in
sections 4.2.1to 4.2.8 below;

= Arrangements in the event of a fire
= First aid

= Manual handling

= Use of visual display equipment

= Risk assessment
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» Accident reporting and recording
» Employee welfare/ stress management
» Consultation with employees

421 First aid

The Executive has 2 nominated First Aiders®, who have undergone an
accredited ‘First Aid at Work’ training course; details of the current
First Aiders are provided on the BTPA Health & Safety notice board.
In the event that the BTPA First Aiders are not present, the contact
details for other first aiders in the office block are displayed on the
BTPA First Aid notice board situated in the staff kitchen and
electronically on file®. Assistance can be called from other offices. A
first aid kit is provided in the Executive Office.

Details of local accident and emergency facilities’ are also displayed
on the Authority’s Health & Safety notice board.

4.2.2 Manual handling

Authority staff currently receive training on manual handling via an
instruction booklet, face to face training delivered by BTP staff and
BTP’s ‘Ivysoft’ e-learning package.

4.2.3 Use of visual display equipment

Authority staff currently receive training on use of visual display
equipment via an instruction booklet and BTP’s ‘lvysoft’ e-learning
package.

4.2.4 Risk assessment

Authority staff currently receive training on risk assessment via an
instruction booklet and BTP’s ‘Ilvysoft’ e-learning package.

4.2.5 Arrangements in the event of a fire

The Executive has two trained Fire Wardens?® in place; details of the
current fire wardens are provided on the BTPA Health & Safety
notice board. In the event of a fire staff and visitors will be

® Raquel Pazos and Michael Daventry

© Business Management\Health & Safety\First Aid\First Aiders - Forum\Forum First Aiders List.doc
7 G:\Business Management\Health & Safety\CONTACTS\Nearest A and E Facilities.doc

8 Laverne Bryant and Sam Elvy
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evacuated to the designated assembly point as detailed on the BTPA
notice board and in the visitor Health & Safety manual, and BTP are
fully engaged in this.

Regular fire drills for all tenants of The Forum are organised by the
Building Manager.

4.2.6 Accident reporting and recording

All accidents are reported to Office Manager - all specified incidents
are recorded on an electronic accident form and emailed to the
Health & Safety mailbox at BTP FHQ for monitoring and follow-up
where necessary

4.2.7 Employee welfare/ stress management

All Authority staff are able to access BTP’s ‘wellbeing’ support
services which are provided by the wellbeing team at FHQ led by:

Wellbeing Manager
British Transport Police
Force Headquarters

25 Camden Road
London

NW1 9LN

Tel. 020 7023 6962

They are able to offer support and advice on the following issues;

* Relationships, Debt, Divorce

* Referral to counselling service

* Traumatic incidents, Bereavement

* Housing, Keyworker Scheme

* Sickness absence, Convalescent Home, Retirement.
* Bullying, Harassment,

* Access to the Welfare Fund for police officers

* Contact for confidential debt counselling service

* Contact for force chaplaincy service

* Referral to outside agencies where appropriate
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4.2.8 Consultation with employees

This is primarily done via the Executive’s weekly team meeting,
internal issues are dealt with by the Office Manager and where
appropriate escalated to a BTP Health & Safety advisor for follow-up.

The Office Support Manager is the Authority’s representative on the
Force’s Health & Safety Forum.

4.3 Training for staff and Members

Training for Executive staff is currently provided by BTP via its
dedicated staff and ‘Ivysoft’ e-learning package as set out in section
4.2 above.

» Safe manual handling

» Fire safety and evacuation

= VDU workstation health & safety

= VDU and workstation safety risk assessment

Uptake of this training is monitored by Force Headquarters and
reported back to individual unit representatives, for the Executive
this is the Office Manager/Health & Safety representative. Where an
Authority Member or staff member requires training to be presented
in a different format for reasons of accessibility the Executive will
identify a reasonable alternative.

All Executive staff also receive a copy of the BTP Employee Safety
Handbook and additional training will be provided for individuals
where necessary; for example for Fire Wardens and First Aiders.

Appropriate training for all Members will be provided on a regular
basis, an update on the training provided for staff and Members
during the current year will be included in the Authority’s annual
Health & Safety report.

4.4 Arrangements for contractors and visitors

Visitors/Guests are required to sign in at Reception upon arrival and
must be signed out on departure by the Receptionist. A Health &
Safety Manual is situated in the Meeting Room, and the Receptionist
will inform the facilitator of the meeting that they should familiarise
themselves with it and inform their group of the fire evacuation
procedure contained within, along with details for Fire Wardens and
the First Aider before the meeting starts.
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4.5 Monitoring and reporting

The Authority Executive Offices and Health & Safety arrangements
for the Executive staff are regularly inspected. The regular inspection
arrangements include;

= 13 weekly Health & Safety inspections of the office carried out
by the Office Manager and staff representative

= Annual inspections by BTP H&S advisors

=  Annual Fire Risk Assessment inspections by BTP H&S advisors

=  Annual PAT testing of electrical equipment within the office

=  Annual H&S report from the BTPA office manager to be
presented to the HR&R Committee

5. Oversight and monitoring of the Force’s
arrangements

5.1 Our responsibilities

The Authority’s main functions in relation the Force are setting its
strategic direction and oversight of delivery of an efficient and
effective police service for the railways.

In relation to Health & Safety matters the Authority must take
reasonable steps to ensure the Chief Constable fulfils his duties as
day to day employer of officers and staff. In doing so the Authority
considers three strands of the Force’s work in relation to Health &
Safety;

= Delivery
= Monitoring
= Review

How the Authority carries out its role in relation to each of these
areas of work is set out in sections 5.2 to 5.4 below.

The Authority discharges its oversight role in two main ways;
» Via the Audit Committee which considers the Force’s strategic

approach and delivery in detail providing a regular overview of
business done to the full Authority
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» Via the Authority’s lead Member (see our website for details of
the current lead) who carries out a more detailed work
including visits to the Force estate, attendance at Force
meetings and representing the Authority at external meetings
and conferences on issues relating to Health & Safety

5.2 Oversight of delivery

The Authority was involved in the development of, and was
consulted on and approved, the jointly owned Health & Safety Policy.
This consultation and approval was carried out at both lead Member
and at a BTPA Committee level®. The Authority will be made aware
of and will approve any significant changes to the Force’s
arrangements in relation to Health & Safety.

The Audit Committee, on behalf of the full Authority, also receives
and approves the Force’s annual plan for Health & Safety.

The Authority’s lead Member also carries out visits and attend Force
H&S Board meetings, liaising with the BTP ACPO lead on a regular
basis.

5.3 Overseeing the Force’s own monitoring arrangements

An annual report is presented to the Authority’s Audit Committee
which provides an update on delivery against the annual plan, a
summary of major projects during the year and the details of any
major incidents arising.

The Authority’s lead Member will attend the Force’s Health & Safety
Board and will carry out visits to the Force estate. The Member will
then report back to the HR&R Committee which will in turn provide a
regular update to the full Authority.

In addition, general feedback is received from all Members as they
carry out their Area lead work and this information is also fed back to
the lead Member and the Chair of the Audit Committee.

° Our then Human Resources and Remuneration Committee
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5.4 Monitoring the Force’s processes for reviewing Health &
Safety arrangements

Audit Committee will consider Health and Safety matters arising as a
standing item at an annual meeting and will refer to the full Authority
for formal approval. As part of this process it will also review
progress on any actions arising from the annual report from the
Force and the response to any serious incidents.

The lead Authority Member will also monitor and contribute to the
business carried out by the Force’s Health & Safety Board throughout
the year, and where necessary will provide an update to the Audit
Committee or the full Authority.

6. Our contact details

For further information on the Authority’s Health & Safety Statement
or to request a copy in an alternative format please contact us at:

British Transport Police Authority
5th Floor North

The Forum

74-80 Camden Street

London

NW1OEG

Tel: 020 7383 7325
Via our website at: www.btpa.police.uk
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Appendix A

Requirement

How we do this

Owner

1. Appoint one or more persons to assist the business
with the managing of Health & Safety

Office Support Manager, is the Health & Safety lead for
the Executive

Chief Executive

2. Write a Health & Safety Policy Statement. Bring it
to your employees’ attention along with the BTP’s
Standard Operating Procedure (SOP), and keep it up
to date.

Via this document.

Office Support
Manager with support
from Business Manager

3. Display the ‘Health & Safety Law’ poster for

This is displayed on the Staff Notice Board at the

Office Support

employees. Executive Office Manager
4. Introduce a plan to carry out risk assessments for Weekly/Monthly/Yearly checks Office Support
your workplace activities and acting on findings Manager

5. Report certain accidents and incidents in
accordance with regulatory requirements (RIDDOR)

Complete the Force’s Accident/Incident Report form and
send to the Force’s H&S Advisor

Office Support
Manager

6. Carry out workplace inspections to ensure the

This is to be undertaken on a 3 monthly basis using the

Office Support

provision of a safe workplace Force’s Management Log form Manager
7. Ensure you have the necessary Employee Liability Certificate of Employers’ Liability Insurance displayed on Office Support
Insurance Cover the Staff Notice Board at the Executive Manager
8. ldentify all competency requirements for your = All staff receive the BTP handbook Office Support
workforce and introduce suitable training and = All staff are required to complete the H&S e- Manager

assessment programmes to meet those needs

learning package

= Fire Wardens and First Aider receive accredited
training

= All Members are provided with Board level training

9. Introduce arrangements for proper consultation
with your staff

Health & Safety is a standing item on the weekly team
meeting agenda

Office Support
Manager
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Requirement How we do this Owner

10. Ensure you have a robust emergency plan for all Fire evacuation procedures are explained to each staff Chief executive &
foreseeable emergency situations and that your plan member and rehearsed regularly Office Support
is well rehearsed Manager

Visitors/Guests Signing-in Book at Reception and Health
& Safety Manual in the Meeting Room to keep track of
whereabouts

An In Case of Emergency (ICE) form is displayed on the
Staff Notice Board at the Executive giving contact details
to be used in an emergency and allergies etc.

Details of the nearest A&E facilities are displayed on the
Staff Notice Board at the Executive

Page 12 of 12
G:\Policy, Performance and Stakeholders\Policy\BTPA Policies\Business Management\Health & Safety Statement\Current Policy\BTPA Health & Safety Statement FINAL May 2012 - released.doc





		1.  Introduction to the statement 

		1.1 Who can use this statement  



		2. Links to other documents 

		3.  Our Health & Safety responsibilities

		3.1 General and Specific Responsibilities



		4.  Our duties to the Executive and visitors 

		4.1  Discharging our duties to employees of the Executive

		4.2 Our arrangements 

		4.2.1 First aid

		4.2.2 Manual handling

		4.2.3 Use of visual display equipment

		4.2.4 Risk assessment 

		4.2.5 Arrangements in the event of a fire 

		4.2.6 Accident reporting and recording 

		4.2.7 Employee welfare/ stress management

		4.2.8 Consultation with employees  



		4.3 Training for staff and Members 

		4.4 Arrangements for contractors and visitors 

		4.5 Monitoring and reporting 



		5.  Oversight and monitoring of the Force’s arrangements  

		5.1 Our responsibilities

		5.2 Oversight of delivery

		5.3 Overseeing the Force’s own monitoring arrangements

		5.4 Monitoring the Force’s processes for reviewing Health & Safety arrangements  



		6. Our contact details

		Appendix A 




MOE FTSS
X553

uop|iseg
€965 X049 Od

A1ajeS 3414 suonn|os

Jojeulpio-0D Sunayieinl

3N 02 A1djesaunsuonnjos@seded-eulsiey
seded euiiiey :aweu 10e3uo)

[ LI°01 NO SOZVd 13N0OVY A€ QAINVINOIOV ANV AOONHVIN ZVLANIW A€ LNO INddvD SVM NOLLDOZdSNI FHL

ONINIVAL N i paulel} Ussq UOSISd S|qisuodsay oy} sSeH O
S.AYA INTWNIOYNYIN ALISVS JHI4 IHL SANTLLY | A ¢PSJEUILLOU USB] UOSISd B|qisucdssy e seH D |
'SOZVd 13N0OVY 1VHL G3ANIWAIODTY SI L | B uoslad d|qisuodsay y
| A s palpalal usaq siulod uonoe ||e sAeH O
A ielepoydnys) o
Al £1IN0 PalIied usa( JUSLUSSaSSY YSIy ali4 e seq D
0L0Z AN 2 INOA V4 B jJuBISSASSY Sy alld ¢
B A | isyiuow g ised sy} Ul 1No palIed Usaq ||IIp UOBNoBAS /2l B SBH O
7 NVOE 0L 1¥4 A ;siseq Jejnbai e UO payoIayYd sSwlele sl iy O
A ¢ 8|gB|IeAR UOIJBIUSWINOOP AJajes pue yiesy s| O
7 _I N| 2o1ep o} dn sjusjuod sy} aie pue paAe|dsip Adljod Alojeg ealy 8yl S| O
| NN AS QIMIIATH 3G OL ADINOd . | Al ¢ut P3| A1os1109 sexoq sy} 8y D
ALFAYS ANV HLTVAH vd1g 1INVYHINI | | A ¢pake|dsip Apuauiwold Jjeysod S9H JSH ue @I8Y} S| O
_ Al pleoq 9onoN Alejeg pue yjjesH e aiaylsj O |
f ] _ | suoneduNWWo) SR 2
L _ | T IS o
91 [ £¢=oDed; Xase 1Nejop/joueiuld 1 g/zswo A iolepoydnys) o
-ooeyany | /| cpokeldsiq Aoljod §9H 92104 ey jo Adoo e s| o
TIVOLILYINOHID ISYATA 39Vd | | | Al ¢Ao10d S9H 80104 3} PUBISISPUN PUE JO SIEME JE]S PUE SIS0 81y O |
_3WOH AL34VS ANV HLIVAHJLEOLNIT | [ | - Aolod SBH "L |
; SjusWWoD | B/U | U _ A | wayj _
| LL0Z/1119Z | -oreq | QOOWHVIN ZVLINNW | :10SSassy | vdld|:uonedsol|[  OH4|:easv

NOILD3dSNI sasiwald
«peddy  AJojes pue yjesy






[1'11°01 NO SOZVd TdNOVY A€ AAINVIWOIDY ANV GOOWHVIW ZVLANNW A€ LNO QArddvO SYM NOLLOIdSNI JH.L

¢Olep Ul 1d S|
¢ paylew Jo pajsy| |eaujosie ajqeuod [je aiy
£Ino palted (| yd) Bunss | aouelddy ajgepod S|

¢ pBUIBl} U9a(Q SUSpIBEM Bl1) SABH
¢, PoPI003I SIY] S| pUB PaJBUILLIOU USS( SUSPIEM Bl1} 9ABH

Bunsay jeai3ooT ||

suapJep 2114°0)

1

G
a
a
a
0

21891 1o} a}ep Ui sisysinbuixs auly (| aly
£uoleoo] 1e siaysinbuixs ei1) JUSIOHINS pUB 9|qe}ins ai1ay) aly
slaysinbuixg ali4

¢ Aj1081100 sjelado sioop ally |je o

sslaued UOISIA UIM pajl) usag SI00p Sy} SABH

£ UoiupuoD poob Ul sjeas aows pue Jusdsawniul a1y
¢ Aj1021100 dn payiew pue payiuapl siooq ail4 aly
sloo( ai1l4

LA
A
ZLOZNNr3Na | | A

|
| A
A
_ A
. L A

L Jequisjdes pax3oayo

Al
A
LA
o Al
%]
| Al
A
— o _ |
A
a A
A

B  X0gda3yNl1ldax3ud| ||
|

N
—
| A
JONVLSISSY LA
ST1INOVH HLIM A3dOT13A3d | | | Al
ONIZ4E S INJWND0A FLVHO4HOD 419 N
vV 'LNO ISIHL NIAID SYH AHOTANYT | | A

§ (S -

659¢ 109 S804
NmmNWom Sv30:L _ |

¢ Bunsay abieyosip pue sipouad 0y 10algns Bunybi| ay) s
¢suoleinbai yum 90UBplOOdE Ul paydayd i S|

Jpany bunybi Acusbiswe s|

Bunybiq Aouabiswg

¢ Aj1001100 pajsi| S|Ie1ep pUB SIUBAS [|B aly
io¥ep ut il sj

¢aoe|d ul il s

Bo aa4

|thCICIt\'CICICI|OD'CIDEID07'CICI

¢o0e|d ul swaisAs 1o uswdinbs adeosa jsijeroads Aue ausu) S|
£,U0I1E00]| 941 1B spaau [e1oads yiim suosiad Aue aiay; aly
2a|gepueisiopun pue 1981100 subig Alejeg sy aly

¢, 8100p 1IX2 pue sainol 8deosa Jo aleme Spew Jels ||e aiy

¢ pa1sod sa21]0N UoIIY Bll4 8l

¢sue|d 8y} JO SJUSU0D By} UO pajalig usaq Jels aaeH

¢ paonpoud usaq uejd Aousbiswa pue a1y e seH

sue]d Aouabiawig pue allq -

w ooooooao






1111701 NO SOZVd 13N0OVY A9 AIINVINODDV ANV AOONHVYIN ZVLANA A9 LNO IRV SYM NOLLDIdSNI JHL

JOJUT OB130D18 MAMM,/-0nY
A3ANIFNNODFH SISIDHIXT

ddda4d4N 10N

¢ Bulurely siyy buouapine boj e alayys| O

¢, SSaualeME 211} pue $3)N0J 2deosa all) JSA0D UOIONpUl 8y} $80(] O
£,u0110Npul UsAIb SIO10BIIU0D pUB 9ouUslIadxs Ylom aly O 7
ommm_ﬂmcmb pue siauiol 01 usalb usaq suoljonpul |[BO0] dABH O |
Buluies] uononpu| oz |

>-’>— S > 5= >

¢, SJUSLUSSSSE MSII LUONEDO| Ul papnjoul Buipuey |enuew sj o |
s Bulpuey jenuew jo sjuswalinbal ay) JO SIEME YB)S pue SISollo a1y O
BujjpueH jenuepgl

X0d 40 AdAL F1VHO4H0D
dANO ONISN TV 34V dM SV SHOVd
MZN ONIANTS 39 T1IM NN O3d NI

AYLNIAYA 13VHIIN ‘'SOZVd 13N0OVY

;asodind 1o} s|geyns sway ainjuing pue 3gQ 8y O
Jpaipswsal ussq sjuiod uoloe || eAeH O
£IN0 PaIIIBD USa( SJUSWSSSSSY UOIBISHION 9ABH O
- 3Sa8l |
iorepoydnideyusy o)
ZUOIIED0] 8U] 1B p|8y SSouBISgns snoplezey |je Ajjuspl 1 seoq O |
;uoneoo| sy je bo| HHSOD B BBY} S| O |

607 HHS0D 2L

;suononisul 82104 1ad se palois 10iden s| o
abelo)g 10jden gl
jarepordnus) o
¢,9oe|d ul ainpaooid uswebeuew Ajyiuow s| O
Bo juswabeuep AJUIUONSL

¢@)ep uljuswdinbs sy} s| ©
Juoneoo| ayj e juswdinbs pie js1i} JUSIDIYNS pue S|gelns alsy} s| o
juswdinbg PIV 3SAId Pl |

gl | Sg=obed; xdse}nejep/iauellu|d L g/Zswo

-00B/ AU MNIT33S |

9z Cc=obedj XdseJnelep/isuelil|d 1 9/ swo
~ -00B//[dny 338

>1>>| >]>

>

£9]01 118Y] JO sieme siosiaadns pue siebeuew auj a1y ©

;sainpasoud Buipodsal Juspiode sy} JO aleme LE]IS pue SISdIYo j[B a1y O
¢ papodal sassIW JesU pue SJUspIou| / SJUSPIDJe [lB a1y D

Buibbo jJuaplou| f Juapiddy gl

LUOI1E)S 10) Pa)ajdIoD Usa( SJUBWISSASSY YSiy duloads aned O
¢B|qB[IBAB SJUSLUSSASSY YSIY [euolielad aly O

¢, UOI}ED0] 1B S|qe|IEAR SJUSWISSSSSY Y SIY J18Ua9) aly D

SJUSWISSISSY YSIH'ZL |

> > |>

£1N0 pallied usaq S}Sa) uone||eisu| [eoljos|g AlJeshk g saey O |
(PO)SO} USSQ SSABMOIOIW SABH D |






[1711°01 NO SOZVd TdNOVY A9 QAINYINODIDY ANY AOOWHVIA ZYLANW A9 LNO AATII VDI SYM NOLLOFdSNI FH.L

2 UOIIpu0d 3les e Ul seale sbelojs aly O |
- abel1019°62Z

iojepordny sl pue bojealsyls; O
£, S01S8(SE JO 9ouasald ay} J0) payI8yd Uas(q Uoleoo] 8y} seH O
S0}S9qSyY 87

colep o1 dn i sl pue boj e alayrs| O
JINO paLled syo8Yd Bjsuoibs| pey uoeoso| sy} seq O
e[jauoiba Lz

¢penss| sessed aly ©

s suejd Aousabiawa pue allj 84} JO a1eme SpeL SIOLISIA ||B 81y O
JArep 1no pue ui ubis 01 palinbal SIONSIA B 81y O

£UoNBo0| 3y} 1e 1day qooq siojisine s O

SI0)ISIA'GE

£S981n00 Jo uonejdwos uo aep o} dn uoneso| syl s| o
;sobeyoed Bulules|-a 8y} JO SieME JBIS pUB SIS2IYo aly O
sabeyoed bBuluiea]-3 PJos-AA b

,SIseq 1ejnbal e UO SuIg [BUISIXS WOL} PBAOLUS] S|elISjelW S)SEM 91y O
2Aep ayi o pus ayj je Buip|iNg Sy} WOl pSACWSI S[elslew sjsem aly O
¢dn pjing 0} pamojje jou pue wnuwiuiw 0} jdsy |elslew 9}jsem s| O
juswabeuep sysepr sz

T :
_
A
A
SO.S3EASY ON .
FOEJONI LTI 4 | 1A
A
o A
A
A
A
as1AGdNNIMVLIGOL| | N |
i &
4— -
o
A
=73
ALITIOVAH A3HVHS A
N
i
A
N| |
| A
. _ = o
A
LA
A
Al
N

£, uonea0} ayy 1oi aoe(d ul 8inpayos buiues|d e aisy} S|

ZIUBIOIYNS pUB 9|qelinS SWOOIYSEM PUE S19]10} a1y

¢ slaylow Juepadxs pue mau 1o} paplacid Aljioe) 1s8l B S

;osodind 10} 14 pue 8|gelNS Wooy SSa 2y} ul Juswdinba ||e s
£MOJHIE 8SBaI0Ul 0] pauado 8q SMOpUIM UBD pue 8jgelins UOIE[IJUaA S|
$Asel 1o} sjqeyns bunybi ay sj

s papiacld Jaiem Bunjuup ysaul jo Aiddns a|geuns e sj

o alej|IdSMCC |
¢spiezey duj pue suononiisgo woly 981 skemabessed pue sajsie aly
Jpayliew A|lgeuns pue uoipuod poob ul sAemlie}s aiy

28111 0] spiebar yum splepuels 30 0} Jueldwod pue s|igeyins ainjuiny sj
suolpuod poob ul sioop pue Buize|b ‘sbuljes ‘suoniped ‘s|jem |e aiy

¢ UOIIONIISQO WOl 881} s8N0l 8deoss pue JIXs ‘SIoop allf || 3y

¢,01 passype Aojjod saQ 1es|d aui S|

buidaa)asno}y |essuany' Lz

0Oo000oaga

00oooagad






II'11°01 NO SOZVd TdN0OVY A9 AIINVIANOIIY ANY AOOWHVIN ZV.LNNIA AF LNO Garddvd SYM NOILOFdSNI FHL

MOUY BW
19] esegd ‘way} yum pajeiiobau aq ued Juswabeuew Joiuas 10} as1n0d Aep e pue diysiaoquiawl sey d1g- /BI09JesHIq MMM/ SRy “Z i
Xdse bulurelyn oo ySormmm/-any L
(siobeuep
Jolusg pue s1ojoallq 10} $%8H) NOSHAd FT9ISNOJSTIH ANV INIFATOVYNYIN HOINIS ¥O4 d3A3AN SI ONINIVYL T Sjuswwo)

- T ] A ¢SenRys 3inq esodind uo paiojs Juswdinbe s O 7












[

L 102 AON 0L
vd.1g JUBLISSassy Ysiy 8114 sasiwald

1 10C AON ,,01
Aaoyiny as1j04 podsued | ysnug
:uoI11e207

JUDLLISSOSSY YSIYy 9414 soasiwaid

30110d  yyile
1HOdSNVY L <[
HSILIME ZZ





1102 AON 0L

Vd.1g JUsLISSassy ysiy 2114 sesiwald

LLLL 0L -8ed LL'LL 0L 8red

19SIAPY S9H uonisod Jabeuely uoddng 82140 ‘uonIsod
S Y alnjeubig -aimeubis
pooulye Zeywniy OWEN sozed |ohbey ‘owieN
32140 Auadoud Jo Aqqol $821140 18Yjo Ag psjual

ajqeydaooy

wiol] adeosa ali] [eulajul Jeay

LUOJ} 8Seoliels Ulel pue Y

sA210]s 18y10 ‘YINg Youq A8101S g

pauuSpi SUON

32140 ul s|doad siow 8sn
Ul wool Bunasu usypp

Uels g xe

sbuijeaw pue sallAloe 3010
ssauisng Ajloyiny a21j0d

930 LMN UOpUOT
199115 USpWE) 08-7/
YHON 4 S

wnio4 sy

vdld

i

:Auadoud jo uonduosaq pue sjie}aq s191dnosp






C
9

L LOZ AON 01
Vd.1§ JUSWISSassy Y4SIy 2414 sasiwald

010 ¥O4 AIANIWNODTY ONINIVHL INFNIOVNVIN ALIAVS i

SjUSMIIoD ..mumumm

soueusiulew pue buidesyssnoy

Buliooy poom

S8oUEISqNS SNOpIeZeH |

[374 40 S321N0S

auou
swiayl
BuideayasnoH [eoL11089 ‘Buloo)) poom ‘ainjiuiny ‘1aded
[pooialas usaq
sey J8]10q J1 ¥29Yy2 asea|d] ssoueidde seb slojelpel

|40 SouEuSiUEW '2L0Z ey 8np ONILS3L 1vd

saunsegy[enuocd |

‘1915E0] ‘Jaidooojoyd ‘saoueldde |Bou309|3

:QE:E asa

[0 53217105}

buuinsso alif e 0] pea] pinos

3el] pauapl sasssaoid
SRS pue spiezey [2nts1od

Alewwing






¥

LLOZ AON 0L
Vd.1§ JUSUWISSassy YsSiy alid sesiwald

ysu je o|doad Jaylo 1o saApsway] aoe|d (M 1By} BulylAue op JouU 1Shw pue ‘sjoays sy
pue ail} Wolj ajes sI aoe|dyiom Y} 1By} ainsus 0} uosiad jusiadwiod pajeuiliou sy} pue juswabeuew yum sielado-0d 0} a1e seafojduiy e
"1iedal poob pue Japio Bui¥iom Jusi0IYd
Ul 9]1B1S SAN0ayS ue ul uosiad jusjadwod e AQ paulBjulel 218 pUB S0UBUSIUIBW JO WS)SAS 9]geNNS B AQ PaISA0D ale S}IXe pue sanol
ssalfs AousBiaws 10 ‘Buiuiem pue uonoalep all ‘Buiybiy aliy Yyim uoiposuuod ul papiaocid juswdinbs Aue pue sesiwald sy) jeyl ainsuy e
‘Buipjing Y1 jo a1n1onus 10 asn ayy ul aBueyd Aue st a1ay) I Ajje1oadsa uononiisul Jayuny yim Ajjesipouad dn pamoj|ol
2q pinoys siy | ‘seaikojdws mau e o} Buluiel} pue uononnsul ‘uoijeuloul Aajes aliy ajeudoidde apinoid uononpul eaoaya ybnosyy e
"$985920.d 10 saoueIsgns
snoJaBuep N0ge UoIEWIONI JUBASaL AUB YUM WY} apiacid pue sa0i1A1as Aousbiaws ay) Buioeuod Jo suesaw S|qe)ns e YsIjqelsy e
"2414 Wol) suoslad Jueas|al 0} sjuasald sIy} 3S1 8y} pue saouelsgns snolabuep Aue jo aoussald sy} JopIsuo) e
SYSII DSOY] [0JIU0D 10 8oNnpal A|SA108YS O] MOy
pue punoyj sysu juedyiubis Aue Jo aieme way} Bupew suosiad a|qisuocdsal Joylo ylim sosiwald psieys ul 8jeulplo-09 pue ajesado-0 e
‘sosiwaid sy} 10} sainpadoid Ajsjes a1l Y} Inoge pue (s)suosiad jusjadwiod psieulwou sy} 848 OYMm JO UOIJeULIoLU! Y)im
way] apiaoid pue ‘Lusyl 01 SHSII JUBAS|al SU] JO SI9)I0M 10B1U0D 10 Alelodws] se yons seaiojdwa-uou jje Builiojul jo poyldul e aaeH e
‘Aloles a1y buinoiduw Joy sjesodold pue Ajajes all) Yypm uoosuuod Ul $ajol Jejnoiped 1no Alied o} seshAojdws uiodde pue jinsuon e
"IN0 SYealq a1} J Wayj 199)0.4d [Im salnseawl 9sayl moy pue — Jo Hed aq pjnoys Aay) yolym jo — saliy Jusasid o) usye]
SaINSealW dY] INOJe ‘JUSWISSOSSY MSIY all4 ay} AQ pauijuapl Way) 0} SHSI 8y} U0 UCIIBWIOIUL JUBAS|SI PUE B3O YIMm SOaA0|dWS apiroid e
‘AjBAose salnsesw ay) Juswa|duw
0} 9|qe 9q 0] abpajmouy] pue asusuadxa ‘Buiuiel} s|geyns Yyum auoawos si uosiad jusiedwod yy 1aplQ a8yl Aq palinbal ssinsesw
aAlj0d]04d pue sAzeluaaald N0 ALIED 0] ‘sasiwaid Jo ainjonis pue azIs uo buipuadap ‘sucsiad jusiadwod alow 10 suo juroddy e

‘2le MOU JUSLUSSISSY MSIY @114 8} JO SaAI108[qo 9seq 8y | "919|0Sgo MOoU SI YoIym ssad0.d ajesyips ali4 eyy ul papnoul Ajsnoiaald
alam Jeyl ‘s1aylo Buowe ‘swayl Buipnjoul Ag saijijigisuodsal Jayun} SpPe Jopio mau SIY] SJUSWISSISSY YSiy 814 painionss ybnolyl
311} JO S)SU pue spiezey ay) bunesiunwwoos pue Buiybyybiy useq siesA Jo Jaquinu e 1oy} ‘A|Alloays oAy 90104 Hodsuel| ysnug yeq)y

sapebilg all{ [B20] Jepun 10y 8yl JO Jusawiadioius pue builipne

40 Yse] 8yl saoe|d os|e JapIQ SIY | Aleeg ali4 0) peieloosse Ajjedisuud jou uone|sifal Jo sadaid J1aylo ul pauleluod suoisiaocld Ajajes auy
S9}EepI|0SU0D pue — (papustue Se) 666 suoneinbay (aaejdyiopn) uonnesaid ai4 Y} pue Lj6L 0V Suonneddld aii4 ayy — uonesibo)
Ayopes aily snoinald ||e sspesiadns pue saoe|dal goZ 1890100 | JO SB dAId3YS G002 1opI0 (Aeses ali4) wiojey Alojeinbay syl

‘Aoinb pue Ajises Alsjes |e10} 10 8oe(d B 0} deoss 0} ajqe S| sasiwiald sy} Ul SUCAIDAS
‘Mmo.b pue 1No20 So0p alll B JI ‘1ey) 10 ‘Ajajes pue Ajaaioaye ‘Apoinb pauiejuod 1o paj|oliuod aq o] A|ayi] 81e Asy) In220 Op Ay} JI 10 IND20
0} Ajayijun aJe sali} 1By} 8INSUd 0} |elluassa Si A19jeg all4 JO Judwsbreurwl poon) JUSBWSSISSY YSIY all4 8y} pue A)ajeg ali4 buibeuepy





s

1 10Z AON 0L
vdlg 1Uswssassy ysIy all4 sasiwald

oed AlojeS pue yjjesH uoneis a91|0d ayl ul paulelal Buiaq jeuiblio syl yum Uonoe o) JSSIApyY Aleles

ealy JUBAD|2I B4} 0] JUSs ¢ 0] S| Wioy paje|dwod sy} Jo Adoo v "palinbal sylom Aue Jo uonesiuoud jueasial pue syuiod uonoe Aue Buljieisp
paojdwod aq 0] SI.g, Xauuy Je WIo} SUl JUSUISSasSYy 2y} JO Uola|dwod UuQ "§00Z 30 13pJQ A1ajes all4 ay; 0 Juel|dwiod 2Je sasiwaild
aoljod Modsuel] ysnpug ||e 18y) 8INsSua 0] UsHE] ale SaINSEal JUBAS|S) 1BY] SSINSUS JUSWSSSSSY YSIy ali4 sasiwald Buimojjo) ay |

juawnoop
SIU} JO }/, XBUUE JE pajlelap SE ale Syul] 9S3Y] JUSWISSISSY SY) JO SNIBIS MaIAal a3 Uo Buleaq B aABY ||IM YDIYm SINPad0ld pue saldljod
12410 0} paxul} aq 0} spaau siyl ybnoyye |00 mairal Buiobuo ay) apinoid |Im (8L ddSH) BoT Juawabeue|y sasiwaid AJYJUo sy |

alnonis buluiel] e

|[suuosiad pajeulllou JO SaIINP pue Sallljigisuodsay] e
SUX3 all4 pue sajnNoy odeosy ||y e

swuiod Ajlquiassy e

sjutod ygo-inys AN e

2oe|dXyIOM B} JO seinpadold uoienoen e

apebug ali4 sy} Buijoeiuo) e

SpUNOS WIEJY 8y} Jl Op O} JBUAA  ®

214 & BULIDAOISIP UO UOIOY e

‘s|ielep BuIMmo||o) By} Uuejuod pjnoys ueld ay| "sainpaoold pue sjielep au)
JO aleMe ale Uolje1s 891j0d @y Ul suosiad |je 1eyl pue dn usium uaaq sey uejd Aousbiswg all4 e jey) ainsug ‘ueld Aousbiawg pue a4





9
1 L0Z AON 0}
vd1g JUSWSSasSsY Ysiy all4 sasiwald

juepJelal aliy
Ajlannoayas si buipped weoy ey} pue spiepuels

210 SOA N3 Yum saljdwod ainyuing |je jeyl ainsug e A
siseq Jenbai
B UO JO pasodsip SI 81sem {je leyj ainsug e
siseq Ajlep e
210 SgA | UO Sa01J0 WOl paiesld sl 9)SEM [|e Jeu] ainsug e = m_mzmums_ muw&s gL

$901N0S 188y WO} ABMe Siauleluod dosy] e
$81n0J 8deass paedIpap
wou) Aeme suun abelols ojqewiule|{ desy| e
payJiew
Alles|2 s1 yoiym Jauiejuod sbelols asoding
104 14, B Ul dn pa)oo| saoueisgns dosy e
D10 SOA Slellaje|n s|dewlude|l JOo osn JIWIT] e W.qm-hm_wms m_nQNEEm.ﬁnu [ 2’1
Aoll0g Mseq 1es|D), a0Iojug e . e s e © o, |
pasn Buiaqg seniuenb Jwiy e
pJeogple)) e
POOAA e
1aded e
:A|1081100 paio}s ale Aay] 1ey) sjeusiew
JO SS8IX3 UE SI 88y} aloym pue sa|gisnquiod _
210 soA | Buimolio} ayy jo dn pjing ou si @isy) Jey) sunsug e l _Speusie m..aam:nﬁou Ll

ybnoity aljqing mcw mo ﬂwaEmE |
40 SIONSIA YEIS 'SIaImO |
_ 9y saunlur jo ysu — Uonuansld Y’

|4aBeuey) jonuoD | 8seid u| __S=Inses|y [0[UoD pUE S3Inpafold





L
1 10Z AON 01

Vd 19 USWISSasSSY Ysiy 2l sasiwald

M}OoBLR UOSIE UE JO S108Ya |enusiod
puUe 1B3alU} 8y} 20npal 1o djeuiwlje 01 dog|d
Ul 1nd swislsAs Jo uayel usag aaey suonnesaid

910 SOA a|qelns g|qissod ateym ey} ainsud gL
Buipunos
ulieje ali) B JO JuUSAS S} Ul 0B 0} aisym
SOA pue op 0} leym ‘Alajes ali) Jo aleme apeul
8le S10}0BJIUOD PUB SIOYUSIA [|B Jeyl alnsug
607 ueasjal aY)
210 SOA ul uBbIs S1010BIUOD puE SIOHSIA (| 1By} 2Insug 1L
“Aep o pua
1e Ajjeioadsa seale Buyows pajeoIpap JIoJUOoy
910 SoA 01 palaype si Ao)jog Bupnjowg &2104 ainsug 9L
SN Ul JoU Uaym umop
seA | Ius Aliadoud s1 uswdinbe [eolosle (e ainsug
sjels1eW 9|qiIsnNquIod
ok Aue wol} Aeme pue uoIONIISqo WOl 991} ale
BuiyiAue suop so | SwalsAs uej pue jusa juswdinbs [je Jey} sunsug
JOU InQ 1l 1O aieme S[ielop 1S3} UM pajjaqe| pue
s8]e)s3) Wooy (1¥d) siuswainbal yim aoueploode Ul pa)ss}
Buijesyy pue SaA ale SWa)l [E0]03]] S|qBHOd |[E 1By} Sinsu]
sainBbi4 maipuy pasn Buiaq
Ul YI0M 1, US30p 0} Joud passasse usaq sey pue ascdind 10}
Buluonipuod Iy ON | U4, sI Asuiyoew pue uswdinbs jje jey; sinsug ¢l

Al1oa1109 pue Ajims Jo pasodsip
SI alnjiuing usyoIq 1o Ulom Jey} 2Insu






8

L 10Z AON 0L
Vd.1g JUBUISSassY ySiy all4 sasjuwald

uonisod
SOA uado ay) ul pabpam 10U ale SI00p Bl BINSUg e

uado 01 moy Uo suoijonsul

yum dn paubis ale pue A[}031109 ylom S100(]
soA | ¥X3 [euld, uo swsiueyosw Buiusdo jeyj ainsuy e

syxa Aouabliawa ay} spiemol

a1nol adeoss ayj JO |9ARI] JO UOIDalIP 8y}

910 SOA | Ul pue Aposnod uado s100(] alid |[eleyi ainsug e ATA
asiwald ay} 1o seale ||e wol) pspiaoid
SO ale adeoss JO SuesW S|gelnS Jey} ainsuy e
S2OURLD|0] BIES UIYIM
ale sadeass a1 pauloads 0} seale jsai pue
SOA | SUONHEISHIOM LUOI) SSOUBISIP [SABI] JBU} SINSUT @
paleulwn||l pue paylew Ajaal0als ale Asyl
soA | ¥eylainsus anol siy) uo pakojdep sie sdals §| e
|9ABI} 0] 8BS pUE SUOI}INIISQO JO
soA | ie8|o 1day ale sojnol ssalbs |eulsixe g ainsugy e
"UBAS pPUB [8A8] SI J00|} 3U} jey} Si pue
Alojoe]siies ale sajnol adeoss sy} uo sbuleaod
210 SOA 10O} pue SIOOj} [BUISUI |[B Jey] ainsu] e , mm__aem mn.mumm_ 12

Sdeaso Jo sHUESUN
2jes e jo Mubaiul sy viejtien o3
Burjie; Ag oKqnd sif jo siaquisy) |
pue si0JIStA ‘Hels ‘Sisdlio
o3 sauniul jo ysu —adeasy YA

_pdezeH pue Aja; Ananoy |





6
1 10T AON 0k

Vd.18 1UaWssassy ysiy all4 sesiwald

310

SoA

splezey IaYjo Aue Woly Aeme
pue Buip|ing 8y} WOl 30UBISIP 2JES B 1E Pajedo|
pue payiew Alea|o ale sjulod A|[quassy alnsug

310

SOA

SOA

uoI}0NJISqo WO 8314 SI J00p UXd

UIBLISOSE O] 1IN0 PaLLIED Ble SHoaYd Ajlep ainsug
apisino pake|dsip Altes|o ale subis Jes|)

dasayy, aABY SABMIOOP |BUISIXS ||B 1B} ainsu]

LC

310

SOA

SOA

abewep 10 $8|0Y OuU UlIM Joejul ale

suoiiped pue sjiem Jo Ajubsajul ayj jey) ainsug
elsisal

a1} A|geuns ale suolyued pue s|jem jeyl ainsug

9°¢

310

SSA

SOA

a|qelns
ale subis 1o} sedouejsip BuimalA jey} ainsug
suononnsu| Aloleg alld e
swsiueyosy bulusdQ 100 adeosy e
S}IXa [BUI{ e
sanol Ixe Aousbiswo pue X3 e
-Buimoljo) ay} e1eoIpUl Aluea|o subis
X317 |eoiydesb ajqiba| pue 30211092 ey} ainsug

210

SOA

SOA

siseq Jenbai e uo

pauleiuiew s! Buiybi) Aouabiows jey) ainsug
a)enbape si a1nol adeoss

ay1 1noybnouyy Bunybip Asusbiswa jey; ainsug

310

SOA

SOA

UOoNIPUOD ajes pue Alojoeisies e ul

ale sBuIsou pue speal} liels ‘s|ieipuey amnsugj
S|eualew s|qewwR) pue a|qisnguiod

10 881} 1d9y ale s|jamule)s Aousblawe ainsug






0l
LLOZ AON 0L
Vd1g JUSUISSaSSY ¥siy 814 sesiwald

0} sjealaiul 1g|nbsl je psuiejuiew
310 | plojpueq A|gelNns ale SWolSAS Uoi0a)ap ally ainsug e
9)I| SPUNOS WUe)Y alig
U1 JBeyM JO aleme ale [puuosiad (e jey) sinsuy e
Buipjing ay} noybnoly; pieay aq ued swige
By} JBY] UOIIBPOWILWOIOE paleys Ul Jey} insug e
sasiwald ay} Jnoybnouy}
pleay 2q ueod swiele sy} jey} ainsugy e
pabbo| ale s}nsal sy} 1By} pue siseq leinba.
B UO paulelulelWl aie SULB|Y 8l Jey} ainsug e
pabbo| aie sy08Yd 3y} 1By} pue sISeq
Je|nfal B uo payoayD aie SWIe|Y ali4 ainsug e
SISE( |BNUUE UEB UO Jjels pue
N ) SoA | SI20Wo |[e Joj Bulutel; sssuaieme Sij) S2I0JUIRDY e
UE|d UOHOY
all4 2y} Jo s|ielop ayi Jo aleme speul ale Aay}
12y} pue Ajunuoddo 1saljies sy} 1B UoIoNsul
|eqian aleidoldde usaib ale — sisuoneqold pue
SOA UELS ‘SoalojSuel] ‘siaulof mau |e jeyl alnsug e
|[suuosiad ||e 0} pa)edIunuwoD
elle; SOA S| UB|d UOIDY 2ll4 9y} Jeyl ainsuy e

> > > > >

10

uogonpal | x>

uogandgsul

S[ge}ns pue sSotaleME Jo 3oe|

03 2np Jijqhd 24} IO Siaqiusyy pue
SI0jisy) ‘HEIS ‘Si3dL0 o) seuniut

SOA . 4oysu-uopnesiy 0°s

J3beuEl [033U0S | 39Bjd U] Senses|y |o[UoH pUE S3INPa30id





I

L10Z AON 01
Vd.18 1UsWSSassy ¥siy aJl4 sesiwald

soA | WalsAs e leyl a1y B JO JUSAS BYL Ul 1By} aInsSuT e
sainpa2o.d 8l Jo aleme
910 SOA 2Je SJOJOBIU0D PUB SIOYSIA B JBeyl 8INsSug e 9°c
welig
aulane asiwalid ay] 10 8zIS aY} Y}im S1BINSUSWILLOD
pue AA3 paulel} pue pajeuiLLIOU SlB SUSplepi
D10 wesg all4, 9|gelNs pue JUaIoyNs Jeyj ainsugy e e
Bunpybl peonpal ui UsSADS J[gISIA
Ajises Aay} aie jey; pue 66 Sg 01 A|dwod
subis Aousbiawg pue a1 ||B jey; ainsuy] e
S|qeuns
SOA ale sufis 1o} saouelsip Buimaln 1eyj ainsug e
uoniqiyold e
juswdinb3 piy 1sii4 o
Sealy 9)eg e
uoneoyiuapl Buluiepp 3 plezey e
suononisu| Alsjeg ali{ e
uolesuuapl Jaysinbunxg a4 e
uo13eo0|
% uojeoyjuepl Juswdinby ail4 e
SUOIOY all e
SuIiod |[BD Wiepy 21 e
swisiueyoajy buiusdp loog odeasy e
SHXS [eUi{ e
S2}N01 1IXa Aousbiawd pue jIX3 e
:Buimoijjo} ayi areaiput Ajes|o subis
910 ssA | @1/ eowydelb o)qibs| pue Joa1100 Jeyi aunsug e P
palsal
ale
sjutod siseq Jenbal
[|eo jje e uo pabueys ale (panl alaym) salsneq eyl
alnsua | pue Aj0a1102 Buiiom sie swilee S30Ws aInsug e






4!

L10Z AON 0L
Vd1.g JUSLUSSeSSY YSIy 841 SasIlald

pue spead} lIB]S ‘s|ielpuey ||e jey} sinsug e
S8A Asuiyoew pue s|eualew s|gewwe))
pue 9|qIISNqUIOd WOl 9315 pUE SUOI}ONIISqo
D0 SOA JO J1ea|0 1doy ale S||aMIIEe]S |[B Jey] ainsug e
Ajoa102 sjesado — 018 sselb ysews
soA ‘s1eq ysnd — saoinep Buluado e Jeyl ainsuy e
yiomiuied Jo 1e9)o pue 1aplo poob ul — pany
2JOUM — S|BSS JUSISSWINUI YHM UOIJIPUOD S1BS
soA pue AI0JOBJSIIES B Ul 81E SIOOp ||B ley} 8insuy e
"A[}o81109
SO olesodo s19SO|2-0JNe 2INSUS Pall) SISYAN e
AJ1081102 YIOM SISSO|2 100p |jB 1By} 8Insug e
SSA paylew Aj}0a1100 ale S1oo( [|je alnsuy e
"S)IXa Aouabiaws sy}
splemo} a1nod ssaifbie ay) JO [BAEl) JO UOIOaIIP
2y} Ul uado Aj}oa1l00 sI00( il ||B Jeyl 2insug e
SSA s|aued uoIsSIn Ylim papll 81e Aay] 1eul
pue jueplelsy all4 AjpAloays buteq oy 1adsal
910 S8\ | Ui palel A)oa1100 sle SIo0p a1l ||B jeyl ainsug e : s1000 941 |
. I
suwpjsAs
| ajesun pue Mubjul buippng |
‘100d 0} anp 2Njqhd 243 40 S1aqLudlf
pue SIoJISIA “Hejs ‘SIS0
__ £_|m..mh...~=....ﬁr JONSH —JUBWIBULUOY) |
THNT
|ELGH Bt
ISR piezepipue Biagoy. |
6/L/1 UOIIBLLLIOLUI JUBAS|DI SU] SUIBIUOD )l pUB 3}ep
210 SaA 0} dn 1da) si Joays 6o all4 sy} jeyj ainsuzy e ._ Bo7 aur VRS
SIONSIA ||B JO Junod2e axe) 0} aoeid ul Si Ermn . LA )






¢l

LLOZ AON 0L

Vd1g JUSWISSasSSY MsIY ali4 sasiweld

pajooye Jou st Ajubalul 1ey) pue
pabbo| aie sabueyo jeinioniis Aue jey) ainsug

SOA
lledal Jo a1e]s
poob e ul aie suoljied pue s|jem ay} ainsuj
uelsisal all Algeuns ale asiwald sy}
910 saA | Inoybnouy; suoiped pue sjjem ||e Jey; ainsuj It
aunp S|le1=p 1S3} Ypm pajoqe| pue
z10z | (Lvd) sjuswalnbai yim soueploode Ui psjsel
anp SaA ale sWall |edl]od] 9|qEHO |[E Jey} ainsu3
~ Uolipuod
ajes e ul Aay) ale pue jueldwod ale Bupjuniy
SoA | PUE SISY00S ‘SSUOIMS [BO11103| B Jey] ainsud
1102 popI0Dal UddQ SABY pUE
unp | S95uUEelIS|O} Ul 818 S)Nsal 8y} Jeyl pue Ayoipolied
asuop papuUSWIWOCdal 8y} 1B N0 pallied ussq
210 SOA | ©ABY SHOSYD UONE|EJSU| [BOUIOSS JBY] 21nsSuT] 9
3|qISSa00. Ajised
pue paylew AlIBg|0 ale ISjem pue: SsOU09|d
DO | piojpue] ‘'seb — sjuiod yo-1nys Ajjin ||e 1euj ainsug (2%
all} B JO JUSAD 3} Ul SaloyIne au} O} JO aleme
apeWw ale pue palsl| USdq aABY Pojoaye seale
(€002) [[e 1ey) ainsua uay) wasald S| so1saqse §|
sojsaqse $S01S9(SE Jo douasald
a7 ON aU] 10} payoaYo usaq asiwaid ey} ainsug vy
aosodind 104 1)
pUB BAI}08YS SI 31N0J $salba 2y} uo pue seale
310 SOA | pom ulyim Bunybi Aousbisws (e Jey} ainsug e 4

SOA

ajenbape ale s|ons| b 1eul ainsug
UoNIpUOD 8jes pue Alojoejsijes e ul ale sbuisou






14!

L 10Z AON 0}
Vd1g JUSWsSSassy Sy aiid sasiwald

siseq Je|nba.

g/u | B UO paulejulew aie sws)sAs paxiy jey) ainsuy e
siseq Jejnbsi e uo

po)sa] ale — "0J0 swe)sAs Japjulds ‘sjgsi asoy

QHOTANYT B/U | —SwaysAs Bunyby auy paxy Aue jeyj ainsuz e | pusuidinb3 bunybiy i lummi A
paAojdsp si siaysinbuix3 ) .
e/U all4 &sn 0} Moy Uo |suuosiad Jo) Buluiely

Ji palinbal aq ||IM JUsWISSSSSY YSIy djeledas y o
SouINol aoueUSIUEW

‘LL0Z NN Jeinfal 01 103lgns pue 1$9] 1oy 21Ep Ul 8I1e
@aMoaHo | seoueldde Bunyby iy sjqenod |je jey ainsug e
sAeJ} Jooy

}ing &sodind Ui JO ||em 3y} U0 pajunow Jayja
soA | Aloauoo peieoo) ale siaysinbuilxs jeyl ainsug e
asiwald Jo azis pue adAy
Ulim a1einsuswiwiod papinold ale sisysinbuixe
210 SOA 8ll} 8|geHod JusilnNs pue S|geuns ainsug e .EmE.Bawm mcacmi 24 Qamto& | ¢

|

_amEmh
Ajgelins jou suosiad Aqg asn .3

qusuidinba bunyby aury aApdsyauUl |
0] anp J1|qild 3y} JO SiaqLusjy
PUE SIONSIA ‘HEIS 'SPo10 |

o) saunlurio ysu —uoissasddns XY

!

_ isbeuely joauon  3dejduj Sainseajil joRuon pHe saInpsd0dd Emum: PUE AjATIOY





€l
L10Z AON 01

Vd.1g JUSWISSassy ySIy a4l sasiwald

2/u

s|ela1ew 2|qIISNquIoD 10 ysiqgnl Jo 1eajo jday
ale salepunoq Aemjiel ; ssiwald Jey) ainsug

Ajjiqisuodsal
S,pJojpue

wnwiuiw e o} Jday ale sjelsiew

pol0}s pue pa)o0| 1day S| Joulejuod au} jey)
3INSUS PsIO0]S ik S[elslew a|qeulwe)) s18yYAA
$9oUS) Alepunoqg wol} Aeme 1das pue aindas
ale Asy) jeul ainsus pakoldop aie sdiys alaypp
INYs pax00] 1dey sJe sulq [eulslxs ||e ainsu]

B/uU

seale |92 ulyim Adljo4 bunjowlg oN, 92405ug
S||20 Ul SgpdIne buows

10 108dsal ul 0} paisype ale sainpadold ainsug
S9BUIBlap 81ENJBAS Aj9jES 0] MOY JO SiEME

ale el pue s1a01O Apoisny ||e ey} ainsug

2/U

ulylm splezey bBunedipui J00p aoueljus ayj uo
paAe|dsip aie subis Buluiem 1081109 Jey] ainsug
A11081100 psIOols pue payiew Aes|o

S| 9ouapine  Auadold snopiezey-oig ainsug
jouIqeo Jooidally Ul Aj}os.1102

palols st aousplias ; Apadold sjgewlwel) ainsug

.whm___s,:mx unwumﬁﬁ SosiissIh

m.b::onEuD ..m:.a.wxm.

Wum:_: uonu mea |

mmbupm b.._m&ognq

spiezey u&&c:uu:m_
Afjeuliou jou pue ..mﬁm::: !
07 3np 2i[qNd 4 §0 Siageon|
pue sionsiy| ‘HelS ‘S1salo |

03 saunful Jo ysH —sesly [eroads |

PiezeH pue [iagoy.

£9






ol
110Z AON 0L

Y19 JUBLUSSSSSY MSiY 114 Sesiwsld
Jo snoisbuep Ajjeniuajod buiApuspl
S}o8UQ ele( AlSJESQ JUBAS|IDY e
sooUBISgns
BAIso|dxs 10 sjgeuwleyl) ‘njuey
Aue 1o} Aljioe) abelo)s 10 uoneoo] e
Ayouyos|g / 1stepn / se9 Buipnjoul
sjuiod yo-inys AjnN |je jo uopedo] e
[ouBd Wiey ali4 JO UOIED0T] e

pakojdwa SEaIP AQISUDS
WoIsAg uolpsieg ang jo odAL e Ajgissod pue sij1oads 0} uonuIU
SUOI}ED0| JUBAS|I YIM pa)s]| snjeledde jnoyyMm jnq yeutiol ued g ur |
Bunuby a1y pexiy pue d|gepod e | aq pjnoys pauipluod Honeuoul |
:papnoul ale ay ] 40op ulew ayj apisui
uoIjeWIOUI JO SWa)l BUIMO||0) BU} Jeyl ainsug e : 3snl 1o saurejuoa jooidialyeam
‘saljuoyIny PS[ESS E Ul J00p I2UEeus |
all4 Aq asn 10} Buip|ing ay3 0} asuenUS uiewl ay} apisino pajeosof pue dn|

urewt sy 1e s|gejiene si ued Buimelp sui| oISBq poyew Alieajd aq pinoys saping
B pue sasiwaid ay} JO UoIIBWIOUl JUBAS|S] _
AYOTANY1 V/N Buiiesp spinb eep o} dn ue jeyi ainsug e gl sepebug eijio] opms) sasiield

L.

ISIWAId d1g 40 uonangsur.
J[QENS pUE SSaUaIeme
40 ¥9e] 0} 3NpP SIFILYQ i

o3 seunlur 1o ysu — sagLoyIny
apISInE 0} uopeatunuio) Y

_isbeueyy [o[u0D | 32B[d U] | s piezeH pue Aoy

swia)sAs |eolos|e
Aemjrel Aq pasned sabins Jamod |enusiod
pue wsjjaubew jenpisal Jo SHSU JO dleme g e






Ll

L 10T AON ,0b
vd1g JUSWISSassy YsIy ali4 sasiwald

3|qelIeAR JON

ERSISONISERRIEE

Juawidinbg BunyBiy 3114 paxi
Lara— lulln..“l.” r— — |.l.-dl.l|__

—

1xue|g alld |
L10Z 3deg Z 19pmod AIq |
(weod) 444V |
ID1EAA

110z 3dag | z

palsaliseqsjeq  fMipueny

;juawdinb

JUBIPAH J91BAA 1S2JB3U JO UOIBO0| e
uoIeo0| pue adAj Jo sjielop usul
Buip|ing 2y} ul Jussaid Sl SOJSBASY 4|
S|eoiWwayYd JO S8oUBISgns |njwiey






L'V’ dH
spoday sosiwald
juspiou] / 1USpIodY

JUBLUSSOSSY MOIASY

vdl

8
L LOZ AON 0}

JUBWISSISSY HSIM 211 Sasiulsld

Gl CdH
607 Juswabeue
sasIwald

A

|001
MOINSY JUSWISSISSY
ButobuQ

A

BLI9}LID) d1epdf) pue MaIAdY
JUBLUSSOSSY YSIY a4l
v Xxauuy

sajepdn g sabuey)n
uswdinb3 ylopn

serepdn » ssbueyn
Buiuiel) Ayejes

1'¢ 4H

juswabeuely Ajajeg ali4
SJUDUSSOSSY YSIY il

JUSLLISSSSSY MaIASY

A 4

JUSLISSaSSY MIASY

sabuey) bBuluueld
Kouabuiuon

sasiwald
0] sebueyn
[elnjoniis

sasiwaidg
0} sebuey)n
|leuonjeiadQ

SpoasN |erosdg
0] anp sasiwald
0} sabuey)d vada






61

L L0Z AON 0L
Vd1g JUSWSSassy Msiy all4 sasiwald

podal uonoadsu| ul UsaIb sjielep NOSHId

¢loc NN 319ISNOdSTd 404 ONINIVAL INFWIOVNYIN ALISVS Jdid

:SWwv)f a|qeuoi}dY pue Buipuelsing — g xauuy











